
WASTE LESS WATER

WATER SAVING TOOLKIT



WELCOME  TO  
YOUR  TO OLKIT
This  toolk it  has  been designed with  your  business  in  
mind.  It  wi l l  show you how to  appropr iate ly  use  your 
Water is  Always Worth Saving content both in and around 
the  workplace,  and through your  S ocia l  Media  channels .

Please  note  a l l  assets  are  fu l ly  editab le  and can be 
customised with your business’  logo.  S imply download  
the assets  and add your  logo in  InDesign.

PRINT:
•  A4 Audit  Checkl ist

•   Set  of  A4 Posters

EM AIL S:
•  To  L icensed Provider  
 Customers

•  To  Business  Employee
DIGITAL:
•  Square  Socia l  
 Media  Posts

WATE R  I S  A LWAY S  WO R TH  S AV IN G



A 4 AUDIT
CHECKLIS T
We’ve  created an  A 4 Audit  Check l ist  to  promote 
the  dif ferent  ways  your  col leagues  can save  water. 
They  are  useful  for  reminding  them of  the  many 
smal l  changes  they  can make that  get  b ig  result s . 

When p laced in  key  areas  where  water  is  t ypica l ly 
wasted,  such as  the  bathroom and the  k itchen,  they 
can make a  s ignif icant  impact  and ser ve  as  a  great 
da i ly  reminder.  Staf f  rooms and canteens  would 
a lso  make for  ideal  locat ions . 

WATE R  I S  A LWAY S  WO R TH  S AV IN G

WAT E R  S AV I N G  
C H E C K L I S T

Name

Title Signed

Date

Different businesses will have different water using requirements, and you will 
know best how much water you need to operate your business.  

However, here are some key actions you can take to reduce water waste in 
your business and help support your local water resources, reduce your carbon 
footprint and save money! 
 
The first step in reducing your water use is understanding how much water you use and what 
this water is being used for. If you have a water meter check it regularly to track your water 
use and measure the savings you are making. 

Top Tip: As well as checking your meter at regular intervals, check it at the end of the day 
and first thing in the morning, if a lot of water is being used overnight then that might mean 
you have a leak!

A dripping tap can waste  
up to 105 litres per week.  

Can significantly reduce  
the water used when flushing.

Help keep shower  
time down.

Are a simple way to reduce  
the flow of your taps.

Hippos reduce the amount  
of water that cisterns hold.

Ensure water pressure is at the 
lowest level for your needs.

Can save as much  
as 6 litres a minute.

Consider installing  
waterless urinals.

Fill the kettle with only the  
water you need. 

Clear signage can help 
encourage water saving.

Push-button showers shut  
off after a period of time.

Heats water as you need it and  
is a great way to save money.

CHECK FOR LEAKS 

DUAL-FLUSH 

SHOWER TIMERS

TAP AERATORS

CISTERN DEVICE

WATER PRESSURE

SELF-CLOSING TAPS 

URINAL CONTROLS

BOIL AS YOU NEED

SIGNAGE

PUSH-BUTTON CONTROLS

ECO-BOILERS

Logo Here

CLI CK  HE R E  TO  D OWNLOA D  A 4 CHECKLI S T

ART WORK PDFS
• Branded Your Water Your Life / 
   Scottish Water for cobranding/            
   resize please use InDesign f ile(s)

•   One set  with  b leed and crop 
mark s  for  profess iona l  pr int ing

•   One set  for  in  house  pr int ing 
(no b leed/crop mark s)

INDESIGN FILES
•  Cobranding/res ize  opt ion 

ava i lab le  with  prov ided 
InDes ign f i le

•   P lace  your  logo  in  spec if ied 
area  and expor t  as  PDF.  I f 
pr int ing  profess iona l ly  p lease 
expor t  with  a l l  p r inter s  mark s

https://we.tl/t-M5FzrFtjqv


WATER IS ALWAYS WORTH SAVING. 
Water plays an important role in all our lives. 
Whether you’re cooking a meal, taking a 
shower, or simply filling up your glass, you 
use it every day. However, water use accounts 

for 6% of UK greenhouse gas emissions. That’s 
why it’s important to save as much of it as we 
can. So what can you do to help protect this 
precious global resource?
See more at YourWaterYourLife.co.uk

WASTE 
LESS

WATER

Logo Here

SE T  OF 
A 4 P OS TERS
We’ve  created a  set  of  A 4 posters  that  promote 
the  message that  Water  is  A lways  Wor th  Sav ing. 

When p laced in  key  areas  where  water  is  t ypica l ly 
wasted,  such as  the  bathroom and the  k itchen,  they 
can make a  s ignif icant  impact  and ser ve  as  a  great 
da i ly  reminder.  Staf f  rooms and canteens  would 
a lso  make for  ideal  locat ions . 

WATE R  I S  A LWAY S  WO R TH  S AV IN G

CLI CK  HE R E  TO  D OWNLOA D  S E T  O F  P OS TE R S

ART WORK PDFS
•  Branded Your Water Your Life /

Scottish Water for cobranding/
resize please use InDesign f i le(s)

•   One set  with  b leed and crop 
mark s  for  profess iona l  pr int ing

•   One set  for  in  house  pr int ing 
(no b leed/crop mark s)

INDESIGN FILES
•  Cobranding/res ize  opt ion 

ava i lab le  with  prov ided 
InDes ign f i le

•   P lace  your  logo  in  spec if ied 
area  and expor t  as  PDF.  I f 
pr int ing  profess iona l ly  p lease 
expor t  with  a l l  p r inter s  mark s

https://we.tl/t-uqQwEynHOS


H A IR  A ND  B E AUT Y
THEM E D THEM E D

H OS PITA LIT Y

WATER IS ALWAYS WORTH SAVING.  Support 
sustainable tourism by reducing water waste in your 
business. Think about how you could only use the 
water you need when cleaning and catering for guests.

There are various measures you can take: 
monitoring water consumption, installing water 
saving devices and engaging with your staff .
See more at YourWaterYourLife.co.uk

Logo Here

WASTE 
LESS

WATER
WATER IS ALWAYS WORTH SAVING.   
Washing a clients hair is part of a hairdresser’s 
job, but businesses still need to think about how 
they consume water. A dripping tap, for 

example, can waste over 5,500 litres a year. To 
protect the planet and save money, always make 
sure taps are turned off properly or replace the 
washer. See more at YourWaterYourLife.co.uk

CUT
WATER
WASTE

Logo Here



SQUARE
SO CIAL  P OS T S
A S ocia l  Post  is  a  great  way  to  demonstrate  the 
posit ive  changes  your  company is  mak ing  to  save 
water.  Spreading  the  message that  sav ing  water 
he lps  protect  our  p lanet  gives  you an  oppor tunit y 
to  show how much you care.  Square  S ocia l  Posts 
should  be  used for  Instagram and Facebook only.

WATE R  I S  A LWAY S  WO R TH  S AV IN G

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

Your Company

Water is a precious resource for us all. That’s why we’re teaming-up 
with Scottish Water to save as much of it as we can. We’re committed to 
finding more sustainable ways to improve our health and save the planet. 
#WaterIsAlwaysWorthSaving

Monday at 11:00 AM

Search

John Smith and  291 others 55 comments

Like Comment Share

Your Company

We’re teaming-up with Scottish Water to find new ways to sustainably 
improve our health and wellbeing in the workplace. Take a break from 
your screen and get a natural energy boost from a glass of water. 
#WaterIsAlwaysWorthSaving

 CUT
WATER
WASTE

Logo Here

WASTE 
LESS
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Logo HereLogo Here

CLI CK  HE R E  TO  D OWNLOA D  S O CI A L  P OS T S

IM AGE SPEC
•  Current ly  set  to  

1080px X 1080px

•  Branded Your Water Your Life / 
   Scottish Water for cobranding/         
   resize please use InDesign f ile(s)

INDESIGN FILES
•  Cobranding  opt ion ava i lab le 

with  prov ided InDes ign f i le

•   P lace  your  logo  in  spec if ied 
area  and expor t  as  JP G . 

COPY
•  B e creat ive  with  your  content . 

A sk  quest ions ,  share  t ips 
and fact s  re lated  to  your 
company ’s  approach to 
susta inab i l i t y

https://we.tl/t-nIs1gjNmYU


EM AIL  TEMPL ATE
FOR  CUS TOMERS
This  e-mai l  template  of fers  a  pre-def ined layout 
that  can  be  cobranded and used for  customer 
communicat ions  around sav ing  water. 

WATE R  I S  A LWAY S  WO R TH  S AV IN G

CLI CK  HE R E  TO  D OWNLOA D  EM A IL  TEM PL ATE S

INDESIGN FILES
•  Cobranding/res ize  opt ion 

ava i lab le  with  prov ided 
InDes ign f i le

•   P lace  your  logo  in  spec if ied 

•   Create  HTML emai l  based of f 
th i s  InDes ign f i le

We hope you enjoy this email and want to keep in touch.  
However if you do want to unsubscribe, please reply to this email and let us know.

If this email is not displaying correctly, please click here to view in browser.

Dear [name]

Scottish Water provides over 370 million litres  
of water a day to over 150,000 business premises 

across Scotland.  
 

Help reduce the pressure businesses put on local  
water supplies by saving water in your business.  

 
PLUS 

 
It’s not just water you will be saving...

WATER  IS  ALWAYS  
WOR TH  S AVING 

SO, GETTING WATER FIT IS GOOD NEWS  
FOR YOU, THE PLANET, AND YOUR POCKET!

Saving water will help 
your business save money 

by reducing your water 
and energy bills.

It will also help you boost 
your environmental 

credentials by protecting 
precious natural water 

resources like reservoirs, 
lochs and rivers.

SAVE  
MONEY

SAVE THE 
PLANET

RE A DY  TO  S AV E ?
Save your business money and help save the planet.  

Sign up for our water saving toolkit including:

• Email templates 
• Water saving checklist 

• Simple ideas for employee engagement 
• Online assets including social media 

• Print-out posters 
• Simple sustainability hints and tips

There are huge benefits for your business  
and employees when it comes to saving water.

DOWNLOAD YOUR TOOLKIT NOW

Place logo here

https://we.tl/t-J9wRXtpdta


EM AIL  TEMPL ATE
FOR  EMPLOY EES
This  e-mai l  template  of fers  a  pre-def ined layout 
that  can  be  edited  and cobranded to  use  for 
employee communicat ions  around sav ing  water. 

WATE R  I S  A LWAY S  WO R TH  S AV IN G

CLI CK  HE R E  TO  D OWNLOA D  EM A IL  TEM PL ATE S

INDESIGN FILES
•  Cobranding/res ize  opt ion 

ava i lab le  with  prov ided 
InDes ign f i le

•   P lace  your  logo  in  spec if ied 

•   Create  HTML emai l  based of f 
th i s  InDes ign f i le

We hope you enjoy this email and want to keep in touch.  
However if you do want to unsubscribe, please reply to this email and let us know.

If this email is not displaying correctly, please click here to view in browser.

WATE R  IS  A LWAYS 
WOR TH  S AV ING 
The Isle of Skye’s water supply is fed by many  
local r ivers ,  springs and lochs. In 2021, 
sustained dry weather combined with increased 
water demand from tourism meant that 
additional water supplies had to be transported 
from mainland Scotland to keep homes and 
businesses in supply. Help protect local water 
resources and make Skye’s water supply more 
resilient by saving water all  year round.

You will know best how you use water at work, and how 
you can ensure you only use what you need. But here are 
some top tips to get you started. Remember, these tips 
are not just useful for the office, but also your water use 
at home. 

• Check for any dripping taps and showers - make sure 
these are always turned off properly or replace the 
washer where needed.

• Fully load dishwashers and washing machines and use 
eco settings

• Fill the kettle with only the water you need 
• Use the small flush where possible 

Wasting less  water helps ensure it  is  always 
available for  us when we need it . 

Use a  ref i l lable water bottle  and top up from the 
tap to help reduce single-use plastic  waste,  stay 
hydrated and save money!

TO P  WATE R  
S AV IN G  TIP S

US E  A  RE FILL A B LE 
WATE R  BOT TLE

It is estimated that 5-8% of toilets are leaking, wasting 
up to 500 litres of water per day - that’s more than an 
average household uses! 

Not only is this a waste of our precious water resources, 
depending where the leak is it can cause property 
damage if left unresolved. 

Common leaky appliances that should be checked 
regularly include:

• Toilets (check if water is running constantly at the 
back of the toilet bowl)

• Urinals
• Taps
• Showers

RE P O R T  LE A K S

Place logo here

https://we.tl/t-J9wRXtpdta


HAVE  AN Y 
QUES TIONS?

CONTAC T:  Clare  Smith 
 
EM AIL :  Clare . Smith@SCOT TISHWATER .CO.UK 

CLI CK  HE R E  TO  D OWNLOA D  YO U R  TO O LKIT

https://we.tl/t-HT429ZcGqy

